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PART ONE - ADMINISTRATION 

SECTION 4: THE BOARD OF DIRECTORS 
 

4.1. Meeting Dates 
 

a) Meetings will be set in advance (a yearly schedule is determined at the beginning of the 
season) and are subject to change. 

 

b) Meetings will be held a minimum of once every two months. 
 

4.2. Agenda 
 

a) Agendas are distributed to the Board of Directors at least one week prior to meetings. 
 

b) All motions requiring ratification must be circulated with the aforementioned agenda, 
complete with background, to the Board of Directors. Motions must be submitted to the 
MGA office prior to the agenda being distributed in order to ensure informed discussion at 
meetings. 

 
4.3. Discussion 

 
a) The Chairperson reserves the right to allow discussion and decision-making regarding 

items from the floor. 
 

b) The result of committee level discussions must be made available to the MGA 
Chairperson before discussion at a Board of Directors level may take place. 

 

4.4. Observers 
 

a) Observers are welcome, except in the event the Board of Directors closes the meeting. 

b) Observers may not participate in the meeting unless permission from the Chair is 
granted. 

 

c) Observers hold no voting privileges during meetings of the Board of Directors. 
 

4.5 Nominating Committee 
 

a) Three months prior to the AGM, the Board shall appoint a Nominating Committee Chair. 
His/her role is to recruit two or three additional committee members and to facilitate the 
nomination process. 

 

b) The members should have a solid background in gymnastics and be familiar with the 
requirements to be a member of the Board of Directors. 

 

c) Responsibilities: 

• To solicit nominations for the Board from the membership. 

• To ensure a full list of nominees necessary to fill all available positions has been 
achieved and presented to the membership. 

• To Chair or appoint a delegate from the Nominating Committee to Chair, the 

election portion of the Annual General Meeting. 

 

4.5.1 Call for Nominations 
 

a) At least sixty days in advance of the AGM the Nominating Committee Chair shall forward 



 

a request for nominations to the Regular Members. 
 

b) Regular Members shall forward their nominations, accompanied by a brief resumé to the 
Chair of the Nominating Committee thirty days in advance of the AGM. 

 
c) The slate of nominations shall be circulated to the Regular Members at least fourteen 

(14) days in advance of the Annual General Meeting (AGM). 
 

4.5.2 Nominations from the Floor 
 

a) Nominations will NOT be accepted from the floor at the time of the AGM. 
 

4.5.3 Voting 
 

a) A closed ballot will be held for the election of officers. 
 

4.5.4 Scrutineers 
 

a) At the beginning of the voting, the Chair of the elections shall request that the AGM 
appoint a scrutineer to assist in counting the ballots. Each candidate will also have a 
person appointed in writing by the candidate to watch the voting and counting 
proceedings of the election. 

 
SECTION 5: MANAGEMENT COMMITTEE 

 

5.1. Composition 
 

a) The Management Committee is comprised of the following: President (Chairperson), 
Vice - President, Treasurer and Executive Director. 

 
5.2. Role 

5.2.1 The role of the Management Committee is as follows: 
 

a) To perform management functions of the Board of Directors on their behalf. These 
functions include important and time-sensitive issues that must be dealt with when it is 
impossible to gather the Board of Directors for a decision. 

 
b) To perform functions of the Board of Directors, as determined by the Board of Directors, 

to streamline the decision-making process. 
 

c) To bring forward to the Board of Directors, for approval, any unusual, non-budgeted 
expenditure more than $500.00 per item. 

 
d) To carry out tasks delegated to it by the Board of Directors. 

 

5.3. Areas of Responsibility 
 

a) The day-to-day operation of the MGA. 
 

b) Budget development and monitoring. 
 

c) Supervision of staff. 
 
 

 



 

SECTION 6: MEMBERSHIP AND REGISTRATION 
 

6.1. General Policies 
 

6.1.1. The MGA charges membership fees to help offset the costs of the many programs 
and services it offers to clubs, club members and other MGA members. 
Membership support, in both numbers and dollars, is crucial to the continued 
development of Gymnastics in Manitoba. 

 

1) Membership Requirements: 
- To be a member of the Manitoba Gymnastics Association, an individual must be 

a member of a registered Manitoba Club, with the exception of officials and MGA 
Board members. 

- Coaches must have completed the Respect in Sport Program and must provide 
the certification number to the MGA. 

- Coaches must complete a Child Abuse registry form every year. All new coaches 
must complete the form before membership will be granted. 

- All competitive coaches (over the age of 18) must have a Criminal Record Check 
completed annually. 

 
2) A member will be considered to include any formal or informal organization that is (directly 

or indirectly) controlled, materially influenced, affiliated, associated or connected to the 
member and may be a group of participants, registrants, class of member, company 
corporation, subsidiary, branch, satellite operation, “feeder” group, “booster” group, club 
or like organization. Members must understand that the establishment of such separate 
entities to circumvent this or any other MGA membership requirement will be considered 
an act of misrepresentation. Actions of this type are considered contrary to principles of 
ethical conduct and may result in disciplinary proceedings and consequences as 
determined by the Board of Directors or agents acting upon their direction. 

3) A club must register 100% of its membership (athletes, recreational, coaches, apprentice 
coaches, officials, and executive members) who meet the registration requirements, (see 
6.1.1. a.) with the MGA or approved PTO.  If a club does not register 100% of its 
membership, who meet the registration requirements, registration may be denied or 
revoked. This information must be received from the club within thirty days of the 
program commencement date stated on the Letter of Intent. The MGA will not provide 
access to membership services and programs unless all registration information (fees, 
forms and individual forms) is submitted. Any clubs, whose initial registration is not 
received by the thirty-day deadline, will not be considered members of the MGA, until all 
fees, forms and names are received. 

 

4) Clubs are required to register all new individual members over the course of the year as 
soon as they join a club program. 

 
5) As members of the MGA, clubs agree to comply with all MGA policies, by-laws, and other 

program and/or administrative rules and regulations. 
 

6) Only registered members, and registered clubs in good standing, may participate in MGA 
programs and reap the benefit of MGA funding. Registered members who do not reside in 
Manitoba may receive funding under special circumstances, pending Board of Directors 
approval. 

 

7) Fees and all information must be received for registrations to be complete, and for 
individuals and clubs to be considered members of MGA and GCG. 

 
8) No refunds will be issued once a registration has been processed. 

 



 

6.2.1 Each fall, the MGA will post on the MGA website, a membership package, 
available to gymnastics clubs and organizations in the province. The registration 
year is September 1 – August 31. 

 
SECTION 7: MGA PUBLICITY 

 

7.1. Contact 
 

a) All contact with the media regarding MGA activities and events (including individual 
athlete’s accomplishments when representing MGA) will be facilitated by the MGA 
Executive Director. 

 

b) MGA will not place media representatives in direct contact with athletes. All 
communications will be made through the athletes’ coaches. 

 
c) The MGA will designate a spokesperson to deal with media-sensitive issues. This person 

shall be the sole liaison to the media, and the only individual permitted to make 
comments about the MGA and any issue in question. 

 
d) The MGA has no control over the media coverage that the Sport of Gymnastics receives. 

 
7.2 Hosting Competitions 

 

a) Host clubs are responsible for completing the Meet Sanction Application Form. 
 

b) In the event of changes to previously submitted information, a Meet Information Change 
Form must also be submitted prior to the competition. 

c) The MGA will provide the media with details of events according to the information 
provided on the Meet Sanction Application Form. Coverage will not be arranged for 
meets hosted by clubs that do not complete the required forms. 

 

7.3 Club Referrals 
 

a) The MGA office provides a Club Referral Service to the general public. The referrals will 
only be based on the applicants’ desired location of the program. 

 

b) Individual programs will not be discussed, except in cases of types of programs (i.e. 
boys/girls, competitive, recreational, and pre-school). 

 
c) Costs, quality, recommendations, etc., will not be discussed. 

 

SECTION 8: LOGOS AND OWNERSHIP 
 

8.1 Logo 
 

a) The MGA logo is for the sole and express usage of the MGA. Written permission must be 
obtained from the MGA before use can be made of the MGA logo by any other 
individual/association. 

 

8.2 Colours 
 

a) Team colours for Manitoba Gymnastics are white, black, gold/yellow and silver. 
 

8.3 Ownership 
 

http://www.gymnastics.mb.ca/


 

a) Unless otherwise determined by the Board of Directors, any documents prepared by/for 
Manitoba Gymnastics staff, Board Members, volunteers and/or committees, or their 
designates, are under copyright and for the express use of the MGA, and may not be 
sold, photocopied or otherwise redistributed without permission from the MGA. 

 

b) GCG and FIG materials are under copyright and must be purchased from the MGA office. 
Photocopying, reproducing or re-selling of any of these materials violates copyright law. 

 
 



 

PART TWO - TECHNICAL 
 

SECTION 10: INSURANCE AND SAFETY GUIDELINES 
 

10.1 Insurance 
 

10.1.1 Introduction 
 

a) The MGA provides liability and accident insurance coverage to registered members and 
clubs in good standing who have fulfilled the following membership registration 
requirements: 

 

• Have paid the designated Club Fee and submitted their Letter of Intent within 
thirty days of receipt of the Registration Package; 

• Have registered all of their individual recreational participants, competitive 
athletes, coaches, officials and associate members by submitting the required 
forms and fees on or before the due date, as stated in their Letter of Intent; and 

• Register all new members (as above) throughout the year’s program activities. 
 

b) Clubs that do not meet the above registration requirements will not be considered a club 
in good standing and will not be covered by MGA insurance policies. 

 
c) Coverage is for the MGA and club activities such as training, programs, events, 

competitions, displays and demonstrations which are recognized by the MGA. All clubs 
in good standing will be considered as having their regular in-club training and program 
activities sanctioned as part of their acceptance of membership in the MGA. 

 

10.1.2. Liability Insurance 
 

a) The MGA provides members and clubs in good standing with the following liability 
insurance coverage. 

 

• Comprehensive General Liability 

• Sport Accident Coverage 
 

b) Clubs and members must inform the Executive Director of all possible liability claims that 
they believe may arise. Failure to report a potential liability insurance claim within one 
week of the incident may void the insurance coverage. 

 

c) From time to time, an MGA Full-Member Club may be using a facility to hold an event or 
display. If the property manager requests proof of insurance, the MGA will provide the 
club with a photocopy of the Certificate of Insurance. 

 

10.1.3 Accident and Accidental Death and Dismemberment Insurance 
 

a) The MGA’s accident insurance coverage is for medical expenses, for members and clubs 
in good standing, over and above those paid by government and/or private health 
insurance plans. Accident insurance coverage will respond to an injury sustained while 
participating in sanctioned activities of the MGA. It is not an “aches and pains” policy, 
which means it does not provide coverage for chronic or overuse injuries. The MGA also 
provides individual members (not affiliate clubs) in good standing with Accident and 
Accidental Death and Dismemberment Insurance Coverage for accidents occurring 
during MGA sanctioned activities. 



 

10.1.4 Accident Reporting and Accident Insurance Claim Procedures 
 

a) After an accident occurs, the claimant must ensure completion of Sections I – V on the 
Accident Claim Form. Once this form is completed, and the Attending Physician’s 
Statement (completed by a licensed physician), or a Dentist Form has been filled out, the 
forms are sent to the MGA office, which then submits to All Sport/Markle Insurance 
through Sport Manitoba. 

 
b) A physician and/or dentist must be consulted within thirty days of the accident. 

 
c) The MGA office will review the forms, verify the membership of the injured participant, 

authorize the claim and forward it to the insurance company. 
 

d) The Accident Claim Form must be received by All Sport/Markle Insurance within ninety 
days of the accident. 

 
e) The insurance company will then communicate directly with the injured participant in 

terms of further information required, and reimbursement. 
 

10.2 Safety Guidelines 
 

a) All athletes have the right to participate in suitable and safe settings. 
 

b) All athletes have the right to receive qualified and appropriate instruction from NCCP 
certified coaches. 

 

c) It is the obligation of the clubs, organizations and coaches to: 
 

i) Ensure that gymnastics equipment and facilities are checked for safety on a 
regular basis including: a daily check of equipment and equipment set-up; a 
regular check of all cable attachments, floor plates and adjusting devices for 
signs of wear, and if any problems are found they are rectified before use; 

ii) Ensure that gymnastics equipment is appropriate for the age and skill level of the 
participants; 

iii) Attend NCCP certification and upgrading courses on a regular basis; 
iv) Use appropriate progressions for skill development so that the safety and well- 

being of their athletes are not compromised; 
v) Not attempt to teach skills which are beyond their own level of training and 

expertise; and 
vi) Ensure that athletes are not competing skills unless they have been performed 

many times in training and can be performed safely without the need of a spotter. 
vii) Recognize possible risks in the gym and minimize these risks. 
viii) Inform parents of the risks involved and obtain informed consent from the 

parents. 
 

10.3 Medical Policies 
 

a) In the event of an emergency every attempt will be made to contact the parent or 
guardian of an injured individual regarding treatment. 

 
b) A parent or guardian will provide information on any prescription drug requirements so 

that appropriate treatment can be provided in case of emergency. Upon written request 
of the parent or guardian, a team manager or coach may dispense medication to an 
athlete. 



 

c) Any individual who is sick or injured for any reason will not be left unattended at any 
event, program or competition. Injured or sick individuals will be provided with caring 
attention by a team manager, coach, parent or other responsible person designated by 
the MGA until their return home. 

 
d) An athlete, in consultation with their coach, or parent or guardian, may withdraw, without 

disciplinary action, from a competition (where the athlete’s participation has been funded 
by the MGA) with just cause. 

 

e) For the treatment of a blood related injury, if the bleeding occurs where other participants 
may be exposed to blood, the individual’s participation will be interrupted until the 
bleeding has stopped. The wound must be cleaned and securely covered. All clothing 
soiled with blood must be replaced prior to the athlete resuming training or competition. In 
addition, all effected equipment and mats must be washed with bleach. 

 
f) Medical personnel shall be available on site for all provincial, inter-provincial and major 

competitions sanctioned or hosted by the MGA. Hosting organizations must have 
emergency action plans in place for accidents and injuries. 

 
 

SECTION 11: SANCTION AND HOSTING 
 

11.1 Sanction 
 

a) All regular club activities (training, in-province travel, in-club meets, etc.) are deemed 
“sanctioned” as part of the acceptance and payment of your membership within the MGA. 

 
b) Sanctioned events are those events that meet the approval of the MGA, or that are 

considered generally standard procedures or practices of the MGA. 
 

c) Clubs must request sanction from the MGA for the following events: 
 

Event Notes 

Competitions (Sanction Fee Applies) Any level that involves any members 
from outside your club; Any level 
which involves judges. 

Travel Outside of Canada Teams traveling outside Canada must 
receive permission from the MGA. 
The MGA will forward the application 
for permission to GCG for approval. 

 

d) Competition Sanction Fees: The AGM membership requested the Board to review a 
proposal for charging a competition sanction fee to each club based on a per competitor 
fee. The Board determined that in consideration of the ancillary services that the MGA 
provides to clubs for competitions (Media releases; posting of results; officials’ education, 
etc.) the MGA will charge a sanction fee per participant of $5.00 be paid per competition 
to the MGA for all hosted competitions. 

 
e) The sanction fee must be paid to the MGA three weeks following the hosted competition, 

submitted with the Competition report. 



 

f) Clubs that host events sanctioned by the MGA are obligated to comply with the following 
responsibilities, and take precautions regarding the risk management issues outlined 
below: 

 

11.2 Responsibilities and Risk Management 
 

a) The MGA may designate a representative to meet with the host organization in advance 
to explain the Risk Management Policy, be on site during the event, and monitor 
compliance with the guidelines. 

 

b) Ensure that all participants are registered members of the MGA 
 

c) Ensure there are always proper first aid supplies and persons trained in the delivery of 
first aid and CPR in the venue; 

 

d) Ensure that the venue and equipment have been properly inspected for safety hazards 
before the competition, and if any problems are found, they are rectified prior to the 
competition; 

 

e) Ensure the venue of the event provides access to emergency vehicles; 
 

f) Ensure there is access to a public telephone; or, if there is not, ensuring that a cellular 
telephone is available at all times; 

 
g) Designate, in advance, a call person (the person who contacts 911 in an emergency) and 

a control person (the person who takes charge of the situation and directs others) to 
handle serious incidents; 

 

h) If there is a banquet, ensuring that all health code requirements are met, and if alcohol is 
being served, that it is being done so in accordance with approved alcohol management 
guidelines; and 

 

i) Ensuring volunteers are adequate in number, are identifiable, have assigned duties and 
have undergone an orientation session. 

 

11.3 Hosting 
 

a) On an annual basis, the MGA will call for bids from clubs to host various provincial 
events. The deadline date will be listed on the Competition Sanction Application Form. 

 

b) Bids to host events will only be accepted from member clubs in good standing with the 
MGA. Clubs may be requested to provide a proposed budget, organizing committee as 
well as details on facilities and equipment available. 

 
c) The Board of Directors, or its designated committee, will select hosts where applicable. 

 
 

SECTION 12: COMPETITIONS, EVENTS AND CHAMPIONSHIPS 
 

12.1 Provincial Championships 
 

a) All Provincial Championships (Regional Stream, Provincial Stream, National Stream) are 
under the jurisdiction of the MGA. 

http://www.gymnastics.mb.ca/wp-content/uploads/2018/09/Competition-Sanction-Applicaiton.pdf


 

b) The entry fees for Provincial Championships are set by the Technical Committees 
concerned, in consultation with the MGA staff. 

 

c) Each discipline’s Technical Committee, as outlined in their Technical Regulations, will 
assign Judges for Provincial Championships. 

 
d) Hosts of the Provincial Championships must display MGA and the MGA sponsor’s 

promotional and marketing material, as provided to them. This material will include 
program advertisements, logos, posters, banners, brochures and other material. 

 

e) The Board of Directors and staff of the MGA will be invited to the Provincial 
Championships. In addition, where possible, the MGA representatives will present 
awards or speak on behalf of the MGA. 

 

12.2 National and International Events 
 

a) GCG has the sole right to sanction and approve the hosting of national events, as well as 
the hosting of, and participation in, all international events. 

 
b) Clubs interested in hosting a national or international event or competition must request 

approval, sanction or submit an official bid to host to the MGA Board of Directors. 

 
 

SECTION 13: NATIONAL COACHING CERTIFICATION PROGRAM (NCCP) 
 

13.1 Jurisdiction 
 

a) Gymnastics related NCCP programs within Manitoba are under the jurisdiction of the 
MGA, in co-operation with Coaching Manitoba and the Coaching Association of Canada. 

 
b) All NCCP Technical Courses and Practical Certification are under the jurisdiction of the 

MGA and must be arranged through the MGA office. 
 

13.2 General Policies 
 

a) All coaches, artistic, and trampoline and tumbling, sixteen years of age and older, must 
attain their NCCP Gymnastics Foundations Trained Coach status as soon as possible, 
preferably within the current program year. 

 

b) The MGA advises that apprentice coaches fifteen years of age and younger, may audit a 
NCCP Gymnastics Foundations Courses as soon into the program year as possible. 

 

c) Recreational only clubs who wish to become members of the MGA must retain the 
services of a coach who is Gymnastics Foundations trained or is NCCP Level 1 certified 
in the former system. 

 
d) Clubs that offer Regional Stream and higher level programs who wish to become 

members of the MGA, must retain the services of a coach who has full NCCP Level 1 
certification or is Gymnastics Foundations certified. 

 

e) If a club loses a coach and does not have a certified replacement due to ‘exceptional 
circumstances’, as required by the MGA Policies and Procedures, the Board will review 
the situation and determine if a grace period may be given to the club. 



 

f) All coaches participating in any sanctioned competition held in Manitoba must have a 
minimum of Level 1 Certification or have taken the Gymnastics Foundations Courses 
Intro, Theory, Artistic or Trampoline). 

 

Effective 2019/2020 Season: 
 

a) To be registered as a coach with the MGA coaches must meet the minimum 
standard outlined below: 

 
Minimum NCCP Requirements for Trampoline Coaches 

Coach Apprentice C1A N/A 

Recreational Coach C1TT GF Intro/Theory/Trampoline Trained 

Provincial Coach C3TT GF Intro/Theory/Trampoline Certified 

National Coach C3TT Required to follow GCG’s Policies for National Stream 

 
Minimum NCCP Requirements for Artistic Coaches 

Coach Apprentice C1A N/A 

Recreational Coach C1 GF Intro/Theory/Artistic Trained 

Regional Coach C2 GF Intro/Theory/Artistic Certified 

Provincial Coach C3 GF Intro/Theory/Artistic Certified 

National Coach C3 Required to follow GCG’s Policies for National Stream 

 
Minimum NCCP Requirements for Artistic Coaches Using Trampoline as Training Aid 

Coach Apprentice C1A N/A 

Recreational 
Coach 

C1 GF Intro/Theory/Artistic/Trampoline Trained 

Regional Coach C2 GF Intro/Theory/Artistic Certified and Trampoline Trained 

Provincial Coach C3 GF Intro/Theory/Artistic/Trampoline Certified or Level 2 Trained 

National Coach C3 Required to follow GCG’s Policies for National Stream for Artistic 
and L2 Trampoline Certified 

 

Note: A coach may hold a higher level of certification to meet the minimum standard, for 
Example: Comp 1 trained is a higher level than GF Certified this would meet the criteria for an 
artistic Regional Coach. 

 
b) To be registered as a club at least one Gymnastics Foundations or Level 1 

certified must be on the gym floor at all times in the discipline they are coaching. 
 

c) Clubs with coaches registered as a Provincial Stream Competitive coach must 
have at least one (1) Competition 1 or Level 2 certified coach on the gym floor at 
all times (when A3 athletes are in the gym). It is strongly recommended that all 
coaches teaching Provincial Stream are Competition 1 trained. 

 
d) National Stream Coaches are required to follow the GCG policies for Western 

and Canadian Championships. 
 

e) The MGA advises that apprentice coaches fifteen years of age and younger, may 
audit a NCCP Gymnastics Foundations Courses as soon into the program year 
as possible. 



 

f) If a club loses a coach and does not have a certified replacement due to 
‘exceptional circumstances’, as required by the MGA Policies and Procedures, 
the Board will review the situation and determine if a grace period may be given 
to the club. 

 

13.3 Program Outline 
 

a) The NCCP Program offers four levels of training and education for coaches: 

 
Level Corresponding Streams 

Gymnastics Foundations Recreational Stream 
Regional Stream 

Competition 1 Provincial Program 

Competition 2 National Stream 

Competition 3 High Performance 

 
 

b) The minimum age to receive certification in Gymnastics Foundations is sixteen 
years. 

 
13.4 Course Fees 

 

a) The course fees for NCCP Technical Courses are set by the MGA on an annual basis. 
 

13.5 Clinic Hosting and Scheduling 
 

a) The MGA will organize and schedule NCCP Technical Courses when and where interest 
has been expressed. A minimum of seven participants is required to ensure courses will 
not be cancelled. Clubs may request the MGA office to organize clinics in their area or at 
their club. All courses will be open to any coach with the proper certification. All others 
will be considered to be auditing the course. 

 
b) Course fees and administration for all NCCP Courses will be processed and retained by 

the MGA office. 

 
 

c) The MGA will pay $25 per hour for Facility Honorariums to host clubs. 
 

d) Learning Facilitators will receive the following honorarium: 
 

a. Gymnastics Foundations or Equivalent - $35 per hour 
b. Competition 1 or Equivalent - $35 per hour 
c. Competition 2 or Equivalent - $40 per hour 

 

e) Coach Evaluators will receive the following honorariums: 
 

a. Gymnastics Foundations - $80 per evaluation 
b. Competition 1 - $150.00 per evaluation 
c. Competition 2 - $150.00 per evaluation 

d. Co-evaluations - No honorarium will be paid as it is part of the training process to 
become a certified Coach Evaluator. 



 

SECTION 14: MGA RECOGNITION AWARDS 
 

14.1 THE JACK MOWAT RECOGNITION AWARD 
 

a) Awarded to MGA members who have made significant and long-lasting contributions to 
the MGA; 

 
b) Awarded to officials, volunteers, or coaches who have shown outstanding achievements 

in the sport of gymnastics in Manitoba; 
 

c) Awarded to MGA members who have been involved in gymnastics in Manitoba for a 
minimum of ten years; 

 
d) This award requires a nomination form to be completed and submitted to the MGA 

Awards Committee, chaired by the Member at Large of the Board of Directors. The 
Awards Committee determines the recipient; and 

 
e) One person will be chosen every year. Award will be presented at the Annual MGA 

Awards Event. 
 

14.2 MGA SPECIAL ACHIEVEMENT AWARDS 
 

a) The MGA Special Achievement Awards will be awarded to one nominee per category 
each year. This award requires a nomination form to be completed and submitted to the 
MGA Awards Committee, chaired by the Member at Large on the Board of Directors. The 
Awards Committee determines the recipients. 

 
b) Special Achievement Awards consist of four categories: coaching, judging, administration 

and volunteer. 
 

a. Coaching Award - Consideration will be given to an individual’s: 
 

• willingness to share ideas and to help others; 

• creativity and contribution to the sport; 

• professionalism and respect for others; 

• leadership and sportsmanship; 

• professional development and NCCP status; 

• gymnasts’ achievements under their guidance; and 

• involvement as a member of the MGA for a minimum five years. 
 

b. Judging Award - Consideration will be given to an individual’s: 
 

• willingness to accept and carry out judging responsibilities at clinics and 
competitions; 

• professionalism during judging assignments; 

• demonstration of an attitude of respect, co-operation and appreciation for 
fellow judges, coaches, gymnasts, and volunteers; 

• acceptance of leadership responsibilities, which include the development of 
judges in Manitoba; 

• demonstration of a sense of good sportsmanship and fair play; and 

• involvement as a member of the MGA for a minimum five years. 

 

c. Administrator Award - Consideration will be given to an individual’s: 
 

• commitment through contribution to the MGA and development of the sport; 



 

• dedication to developing the sport of gymnastics at any level; 

• emphasis would be on a provincial scale; and 

• involvement as a member of the MGA for a minimum five years. 
 

d. Volunteer Award - Consideration will be given to an individual’s: 

 

• commitment through contribution to the MGA and development of 
gymnastics in Manitoba at any level; 

• emphasis would be on a provincial scale; and 

• involvement with the MGA for a minimum five years. 



 

PART THREE - CONDUCT  

 
17.19.11 Reciprocity Agreement: 

 
That Gymnastics Canada and it members (P/TGOs) agree that any suspension or expulsion of 
membership of a “Registered Participant” of Gymnastics Canada by a Member or Gymnastics 
Canada shall be reciprocally applied across all jurisdictions of the Members of Gymnastics 
Canada. All processes of the Member relating to the matter shall have been followed to ensure 
that: 

a) A fair hearing was held by the member concerning the alleged breach by the person; 
b) The person was duly notified of the hearing; 
c) For the hearing, the person was notified by the member that if found guilty of a 

breach of the Member’s Code of Ethics, Rules, Policies, or Regulations, the person 
would be either suspended, expelled, or registration with the member would be 
cancelled and that the person will also have its registration as a Registered 
Participant with Gymnastics Canada suspended or cancelled based on the 
sanction issued by the Member; 

d) After the hearing, the person was found guilty of a breach of the Code of Ethics, 
Rules, Policies, or Regulations of the Member.



 

SECTION 18: TRAVEL POLICY 
 

18.1 Introduction 
 

a) The following travel policy is applied to all competitions that receive direct funding from 
the MGA Board of Directors (excluding club and program funded events). 

 

b) For MGA funded events where a Chef de Mission and manager are not named, the 
program responsible for the event will designate an individual to be the Head of 
Delegation. 

 
c) “Officials” are MGA ratified coaches, judges, managers, chaperones and Chefs de 

Mission. 
 

d) The MGA will require managers for the following events: 
i) Western Canadian Championships 
ii) Trampoline and Tumbling Western Canada Cup 
iii) Canadian Championships 
iv) Trampoline and Tumbling Canadian Championships 

 

e) On an annual basis the MGA will accept applications for the position of manager. Once 
applications have been received, they will be reviewed and interviews may be required 
to assist the MGA in the selection process. 

 
18. 3. Lines of Authority 

 
a) At Western Canadian Championships and Canadian Championships, the Chef de 

Mission is the ultimate authority. The Chef de Mission will be the official spokesperson on 
behalf of the MGA Board of Directors. 

 

b) For other MGA funded events, the Head of Delegation is the ultimate authority. The Head 
of Delegation is not a spokesperson on behalf of the MGA Board of Directors. 

 

c) The manager is in charge of day-to-day operations while on a competitive trip. The 
manager is accountable to the Chef de Mission or Head of Delegation (Please see 
Appendix B – MGA Team Manager’s Checklist for Westerns and Nationals). 

d) Coaches are in charge of the athletes’ preparedness as members of a team, including 
curfew, outings, menu, etc. Coaches are accountable to the manager, and ultimately the 
Chef de Mission or Head of Delegation. 

 

e) The chaperone, where named, is to assist coaches and manager with the day-to-day 
activities of the team. The chaperone is accountable to the manager, and ultimately the 
Chef de Mission or Head of Delegation. 

 

f) Judges are accountable to the Chef de Mission or Head of Delegation. 
 



 

 

 
 

18. 4 Athletes 
 

a. Athletes traveling on behalf of the MGA must sign the MGA Code of Conduct form that 
outlines expectations and responsibilities. (Appendix A – Section 18) 

 

b) Athletes are prohibited the use, or possession, of alcohol. 
 

c) Use, possession, or being in the presence, of illicit drugs, narcotics, or banned 
performance enhancing drugs or methods by athletes is prohibited. 

 

d) Athletes must inform coaches of any pertinent medical information such as medication or 
allergies. 

 
e) Athletes must understand that vandalism will not be tolerated. The Chef de Mission or 

Head of Delegation will have the authority to return the individual to their home at their 
expense. Any cost incurred due to vandalism will be the responsibility of the athlete (or 
parent/guardian). 

f) Athletes will not be allowed to leave the delegation without the permission of their coach 
or manager. Underage athletes may be allowed to leave the delegation, but only with a 
written letter from their parent or guardian prior to departure for the competition (i.e.: to 
visit relatives). 

 

g) Athletes will represent the MGA in a manner befitting the MGA on and off the floor of an 
event. 

 

h) Athletes are obligated to abide by any rules that a coach or manager may set, which are 
approved by the Chef de Mission or Head of Delegation. 

 
i) All team members must travel by transportation designated by the MGA, and at the same 

  

 

ATHLETES 

 

CHAPERONE 

 

JUDGES 

 

COACHES 

 

MANAGER 

 

CHEF DE MISSION 



 

time as other team members, unless previously arranged through the Executive Director. 
 

18.5. Transportation 
 

a) The Executive Director is only responsible for official team members’ travel 
arrangements. 

 

b) When making travel arrangements, the first factors of consideration will be the cost 
involved, as well as the teams’ optimum performance. 

 
c) All travel arrangements will be made through the MGA travel agent. 

 

d) All financial charges in the MGA’s name must be incurred for official MGA business, 
unless pre-authorized by the Executive Director. 

 
18.6 Accommodations 

 
a) The MGA will only fund room charges. Incidentals will not be funded by the MGA. 

 

b) Athletes will be housed four per room, unless they are adults. 
 

c) Athletes are members of the Manitoba delegation and therefore must stay in rooms 
reserved by the MGA. 

 

d) Officials will be housed two per room. 
 

e) Single accommodation may be requested if half of the room charge is paid by the 
occupant. In the event that additional costs are incurred by the MGA because of a 
request of this nature, the requester will be responsible for that, as well. 

 

f) The Chef de Mission, Head of Delegation and manager will occupy single rooms, if 
available. 

 
g) Coaches will be housed in near proximity to the athletes, if possible. 

 

18.7 Ground Transportation 
 

a) Vehicles will be rented in advance, except in extreme circumstances. 
 

b) Care and caution will be used in assigning drivers. All passengers in the vehicles must 
wear seat belts. 

 

c) Vehicles will be used for scheduled event activities only. 



 

d) When necessary, the most economical and efficient method of transportation will be used 
(i.e.: airport bus vs. taxi, taxi vs. limousine) 

 

18.8 Funding 
 

a) The MGA will provide funding, when available, for the following competitions: 
 

• Artistic Westerns Canadian Championships 

• Trampoline and Tumbling Western Canada Cup 

• Artistic Canadian Championships 

• Trampoline and Tumbling Canadian Championships 
 

b) Funding will be provided to the athletes on a cost-shared basis (percentage to be 
determined each year by the Board of the MGA). 

 
c) Officials/Coaches/Managers/Chef expenses are borne by the MGA. 

 
d) The MGA will fund the necessary compliment of adult personnel. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

APPENDIX A 

 
MGA TEAM MANAGER’S CHECKLIST FOR WESTERNS AND CANADIANS 

 
What follows is a checklist to be used by the manager of Manitoba teams for the competitions 
Westerns and Canadians (Men’s and Women’s, T&T): 

 
ITEM COMPLETED 

MGA Travel Policy 

• All managers appointed by the MGA must be familiar with the MGA Policy 
and Procedures. 

 

Airline Tickets for Team 

o Receive tickets from the MGA office. 
o Return tickets to the MGA office for possible rebate following event. 

 

Accommodations 

o Rooming list for hotel 
o Sign bill upon departure (room & tax only), retain bill and submit to the MGA 

office. 

 

Internal Transportation 

o Collect confirmation numbers for vans from the MGA office. 
o Sign for the vans. 
o Ensure that all Manitoba delegates transported are wearing a seat belt. 

o Drive the vans. 

 

Uniforms 
o Ensure that all gymnasts have a MGA tracksuit and appropriate competitive 

attire. 
o Contact the MGA for additional suits. 

 

Meet with Team Prior to Departure 

o Team meeting. 
o Collect Athlete Agreements. 
o Explain that designated uniforms are worn for travel, competition and other 

functions. 
o Take a team photograph. 
o Confirm that all medical forms have been received and signed by a parent 

or guardian and submitted to the MGA. 
o Ensure that all team members receive the information package at the team 

meeting. 
o Ensure all team members have a travel schedule listing arrival and 

departure times. 

 

Traveling with Athletes by Air 

o Meet athletes at designated point of departure. 

o Ensure all luggage is tagged. 
o Present all tickets to ticket agent and hand out boarding passes prior to 

going through security. 

 

Arrival at Destination 

o Ensure that everyone has all their luggage. 
o Go to van rental counter and sign paperwork for rental vans. 
o Travel together to accreditation site. 
o After accreditation, go to accommodation site 

where rooms are assigned and keys issued. 
o Obtain a complete list of room numbers with names 

of athletes in each of the rooms. 
o Set up a time for a team meeting. 

o Find out where the training and competition sites are located. 

 



 

Competition 
o Managers should keep valuables for coaches and 

athletes during training and competition. 
o Ensure the teams know the dress code, location and times of both opening 

ceremonies and medal presentations. 
o Obtain copies of all official results, and submit them within the official report 

to the MGA. 

 

Accident, Injury, and Illness Reports 

o It is imperative that a report be filed for each and any occurrence. 
o Seek immediate medical attention. 
o Arrange to have the other team members looked after by 

designated coach or the Chef de Mission. 
o If possible, contact parents or emergency contact person before 

treatment is initiated. 
o Ensure that all relevant medical information, authorization for 

treatment and heath card number go to the hospital with the 
athlete. 

o Ask hospital to contact athlete’s personal physician. 
o Authorize only minimal treatment to stabilize athlete; the athlete’s 

personal physician should attend to corrective surgery not 
immediately needed. 

 

Banquet 
o Remind athletes that behavior at the banquet and dance should reflect the 

fact that athletes are representing Manitoba. 

 

Departure from Airport 

o Meet athletes at designated point of departure. 

o Ensure all luggage is tagged. 
o Present all tickets to ticket agent and hand out boarding passes once 

through security. 

 

Arrival at Home Destination 
o Ensure that all athletes have been returned to the safe care 

of the parents or guardians. 
o Write a short summary of the trip and any complications 

o Attach official results of the competition. 

o Keep all airline tickets and submit these to the MGA office upon return. 

 

 

 

 

 

 

 

 

 

 

 


